
 
NORTH SYDNEY COUNCIL 

HOARDING APPLICATION 
(includes application for the erection of a crane above a “B” class hoarding) 
(Section 138 Roads Act 1993) 
 
Certificate Number_____________________________ Date of Lodgement______________ 

 

 

 
Please complete this form and return to Council within seven (7) days via: 
Mail: 
Planning & Development Services 
North Sydney Council 
200 Miller Street 
NORTH SYDNEY NSW 2060 
 
 
PREMISES DETAILS:  
Premises Address:  
Lot + DP/SP:  
 
 
 
 
 
APPLICANT DETAILS:  
Applicant Name:  
Applicant Address:  
DX:  

Applicant Phone & Mobile No’s:  
Fax:  
 
 
 
 
 
SITE CONTACT:   
Name:  
Phone/Mobile No’s:  

 
 
 
 
 
NOTE: HOARDINGS MUST NOT BE ERECTED WITHOUT THE PRIOR CONSENT OF THE COUNCIL. SUCH 
CONSENT WILL BE GIVEN IN WRITING FOLLOWING THE ASSESSMENT OF YOUR APPLICATION. 
 

Ph: 9936 8100 Fax: 9936 8177 Email: council@northsydney.nsw.gov.au 01/07/2011 
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PRESCRIBED FEE TO ACCOMPANY APPLICATION 

 
Inspection Fee  

Application Fee (non-refundable) $110
PLUS $16 per m2 of footpath per week 

Minimum Charge (Rental) $310 

Archiving Fee  PLUS $75 (compulsory) 
 
 
 
 
 
 

PRIVACY STATEMENT 
Personal details requested on this form will only be used for the purpose of processing your application.  The supply of information by 
you is voluntary.  If you cannot provide or do not wish to provide the information sought, the Council may not be able to process your 
application.  Access to the information is restricted to Council officers and other authorised people.  You may make application for 
access or amendment to information held by Council.  Applications by members of the public to view Council's records are subject to 
the provisions of Council's Privacy Management Plan, Section 18 Government Information (Public Access) Act 2009 & Schedule 1 - 
Government Information (Public Access) Regulation 2009. 
 
I have read and understand the Privacy Statement 
 
Signed: ............................................................................…....... Date: .............................................…………………............ 
  

 
 
 
 
 
 
 
 FOR COUNCIL USE 

 
 

Total Receipt Number Date Time Initials 
     

 Hoarding Application - Cashier Code 151 (PDS26)  Archiving – Code 722 (PDS31)  

 
 



NORTH SYDNEY COUNCIL 
HOARDING APPLICATION  
 
 
REQUIREMENTS: 
In accordance with the Hoarding Guidelines and relevant policies, application is made for a 
Permit to erect a Hoarding on Council property. 
Reason for this Hoarding Permit:  
  
  
  

  
 
 
DETAILS OF HOARDING:  
Type of Hoarding: 
(Please refer to guidelines) 

1 “A” Class Hoarding 
 
1 “B” Class Hoarding 

Length of Hoarding:  

Width of Hoarding:  

Is a crane or other lifting device 
proposed? 

 

Area (m2):  

Period of Permit: Date Start: __________________________ 
 
Date End: __________________________ 

Total Number of Weeks:  
Attachments: (scaled drawings etc)  

Construction Certificate No.:  

Construction Certificate Approval 
Date: 

 

 
I/We have examined the Hoarding Guidelines for the erection of a Hoarding on Council’s Property. 
 
SIGNATURE:        Date: 
 
 
 Council reserves the right to withdraw approval if the conditions of approval have not been satisfied  
 
 DOCUMENTATION TO BE SUBMITTED WITH THIS APPLICATION 
 • Completed Application Form 
 • Payment of monies to North Sydney Council Customer Service Centre 

• Photographs or brochures of the crane/equipment 
• Plans of the proposed hoarding and crane structure, must be to scale and include elevations and 

accurately locate elements within Council road reserve (i.e. trees, driveway crossings, 
telecommunications, parking meters, signs, mail boxes and the like) 

• Details of any equipment to be installed 
• Engineers statement 
• Certificate of Currency 

 
 LOCALITY SKETCH (including site plan sketch with height measurements (dimensions) etc.  
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The General Manager 
North Sydney Council 
200 Miller Street 
NORTH SYDNEY  NSW  2060 
 
 
 
 

INDEMNITY 
 
 
This indemnity form must be completed and signed before a permit can be issued. 
 
 
Name of Applicant: ___________________________________________________________ 

(referred to hereafter as the Permit Holder) holds North Sydney Council (referred to hereafter as the 

Council) harmless, and releases and indemnifies and keeps release and indemnified, from and 

against all actions, suits, claims, demands, costs, charges and expenses for which Council, its 

servants, agents or employees may be held liable in respect of any loss, damage, accident or injury 

of whatsoever nature or kind and however sustained or occasioned and whether to property or 

persons in connection with the use of this public area and any work connected therewith pursuant to 

this permit but excluding such liability arising from any negligent act, default or omission, on the 

part of Council, its servants, agents or employees either solely or in contribution thereto. 

 
 
 
 
 
Signed:     Date:  
 
 

 



 

The General Manager  
North Sydney Council 
200 Miller Street 
NORTH SYDNEY  NSW  2060 
 
 
 
 
To whom it may concern, we hereby declare information in respect of the following insurance: 
 
 

CERTIFICATE OF CURRENCY 
 
THE INSURED: :  
PUBLIC LIABILITY 
POLICY NO. 

 
: 

 

 
INTEREST 

:  
THE INSURED’S LEGAL LIABILITY TO THE PUBLIC IN 
RESPECT OF PERSONAL INJURY AND PROPERTY 
DAMAGE 
 

LOCATION : ANYWHERE IN THE NORTH SYDNEY LOCAL 
GOVERNMENT AREA 
 

PERIOD OF INSURANCE : From ……………………. To …………………………….. 
 

LIMITS OF INDEMNITY 
(not less that $10 million) 
 

: GENERAL LIABILITY -  $ ……………………………… 

REMARKS : NOTING THE INTEREST OF NORTH SYDNEY 
COUNCIL AS PRINCIPAL IN RESPECT OF THE 
ABOVE LICENCE 
 

  THIS INSURANCE SHALL NOT BE CANCELLED 
WITHOUT THE AGREEMENT OF NORTH SYDNEY 
COUNCIL 
 

  INSURANCE MUST BE CURRENT FOR THE FULL 
PERIOD OF THE PERMIT 
 

   
 
 
 
 
 

   
For and on Behalf of 
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HOARDING GUIDELINES  
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1.0 PREFACE 
 

The objective of this policy is to provide a clear and concise system under which Council may 
consider the approval of the erection of a hoarding within public areas, such as a road 
reservation, footpath, accessway etc. 
 
The hoarding permit system is required to control the practice of erecting hoardings on 
Council’s property without approval which can lead to: 
 
• Intrusion into the amenity of the area by the blockage of access (both pedestrian and 

vehicular), visual intrusion and pollution (noise, split materials etc). 
 
• Dangerous positioning, usually associated with location, lack of useability, etc. 

 
 
2.0 INTRODUCTION 
 

2.1 General  
 

Council’s preferred position is that all building activity including the erection of 
hoardings, should occur entirely within the development/building/construction site. 
 
It will be the responsibility of the persons seeking approval for the use of Council 
property, to demonstrate that all other alternatives have been exhausted.  The issue of a 
Development or Building Approval by Council does not oblige Council to issue a 
permit for the erection of a hoarding within the road reserve, pathway etc.  Council is 
under no obligation to grant approval for the erection of a hoarding within public areas. 
 
In keeping with Council’s preferred position, the issuing of a permit for the erection of a 
hoarding will only be for the shortest period possible, consistent with the activity being 
undertaken. 
 
At all times, Council reserves the right to rescind any permit issued for the erection of a 
hoarding on its property.  No compensation will be paid for the cancellation of 
Council’s permit.  There will be no refund of fees paid in the event of early completion 
of the works. 
 

2.2 Definitions 
 

“Council Property” – is defined as any public street, road, land, thoroughfare, footpath, 
or place open to or used by the public, and includes any place at the time open to or 
used by the public on the payment of a fee or otherwise.  Site fencing entirely within the 
development site does not require a hoarding permit. 
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“Hoarding” – as defined by Regulation 847, under the Construction Safety Act, 1912, 
concerning the protection of persons who are or may be in the public place adjoining 
the boundary of a building or structure which is being demolished and/or constructed or 
where a protective fence is to be erected for protection of persons as required by the 
Occupational Health and Safety Act, 1983. 
 
 

3.0 LOCATION 
 

3.1 General 
 

When giving consideration to the issue of a permit for the erection of a hoarding on 
Council property, several general criteria will be considered: 

(a) Interference with access to property, both in direct obstruction and in visibility 
and lines of sight to driveways and footpaths; 

(b) The duration of the permit will be limited to the minimum period of placement 
consistent with the building operation being undertaken; 

(c) The width, slope and visibility of the proposed location; 

(d) Illumination of the proposed area; 

(e) The location and possible interference with Council’s stormwater drainage; 

(f) The location of adjacent public utility services; 

(g) Likelihood of damage to trees, both on the street and private property. 
 

3.2 Roads and Footpaths 
 

In addition to the general criteria listed above, specific consideration will be given to 
the proposed location of hoarding on public roads and footpaths as follows: 
 
Hoardings will not be permitted where: 

(a) Their location will obstruct pedestrian traffic entering or leaving premises; 

(b) Their location will obstruct access to utility service access covers or devices 
which require servicing (e.g. traffic signal boxes, Telecom pillars/access covers, 
sewerage access covers, etc). 

Please note: 

(a) In some cases Council may request a Traffic Management Plan in relation to 
procedures associated with the erection/demolition of hoardings. 

(b) In the event of any special circumstances, consideration may be given to the issue 
of a permit for the erection of a hoarding within the prohibited location, provided 
that the North Sydney Traffic Committee recommends to Council such approval 
and Council accepts the Traffic Committee’s recommendation.  The applicant’s 
attention is drawn to the delays which may occur with permit applications within 
such prohibited areas by the necessity to obtain the above concurrence. 
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3.3 Undesirable Locations 
 

In addition to the prohibited areas listed above, consideration will also be given to the 
following criteria which indicate areas which are undesirable for the erection of a 
hoarding and/or storage of building materials: 
 
(a) On classified, arterial, sub-arterial roads; 

(b) Narrow streets/lanes whereby the erection of hoardings would restrict normal 
access; 

(c) Locations that will interfere with the movement of traffic in travelling lanes; 

(d) Locations which interfere with sight lines of vehicles entering and leaving 
premises; 

(e) On footpaths servicing large volumes of pedestrian traffic; 

(f) On footpaths within 6m of the property alignment at any intersection whether 
controlled by traffic signals or not; 

(g) In areas above underground utility services in which there is inadequate 
protection for such services. 

 
 
4.0 HOARDING 
 

4.1 General 
 

Type of Hoarding – The hoarding and fences shall be in accordance with the design 
and specification adopted by the Council and known as type “A” and “B” builder’s 
hoarding as follows: 
 
(a) Overhead “B” type hoardings shall be constructed where buildings over two (2) 

storeys or six (6) metres in height above the footpath level and within 30 metres 
of the street alignment are being erected or demolished or where the outer part of 
such building adjoining a public way is being altered. 

 
Where the height of the building or position of the site is such that danger is likely 
to occur from falling objects, an additional safety hoarding shall be provided.  In 
special cases, where the width of the footway is less than 2.5m or whether the 
erection of a standard “B” class hoarding is unfeasible, the applicant shall submit 
plans of a suitable cantilever hoarding for the site. 

 
“B” type hoardings shall also be constructed where material is being hoisted over 
or across a public way. 
 
Where a “B” type overhead hoarding is erected it is required that a minimum of 
12 gauge 50mm chain mesh wire be placed in a vertical position for the entire 
length of the hoarding to enclose the gap beneath the top of the “A” panel type 
hoarding and the underside of the decking of the “B” class hoarding. 
 

(b) “A” type hoardings shall be constructed in all other cases where buildings within 
3.0m of the street alignment are being erected or demolished; where the outer part 
of such building adjoining a public way is being altered; and where land abutting 
a public way is being excavated below the level of the public way. 
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4.2 Area 
 

The applicant shall clearly define the size and shape of the area for which a hoarding 
permit is sought.  (Note: width for a Class “A” will not generally be more than 1.2m 
from boundary).  If a width of greater than 1.2m is required the Council may impose 
special conditions or may require the erection of a Class “B” hoarding. 
 

4.3 Safety 
 

Should Council deem it necessary to provide additional protective measures or to 
reinstate existing measures, the costs shall be borne by the applicant. 
 
The applicant is to clearly define on the application, the safety measures which he/she 
intends to maintain at all times for protection of the public.  The applicant shall 
maintain the safety measures required by the Permit at all times at his/her expense. 
 

4.4 Reinstatement 
 

The applicant shall remove all excess material and reinstate all affected areas at the 
expiration of the Permit. All shall be at the expense of the applicant. 
 
Construction/Maintenance of Hoardings 
 
(a) All trees whether on the street or private property shall be protected.  Hoardings 

are to be designed and constructed with sufficient cut out to achieve this. 

(b) Hoarding must be finished and maintained free of protrusions, which may snag 
clothing or cause physical harm to pedestrians.  Footways must be maintained 
free of trip hazard. 

(c) Hoardings shall remain in place until the construction of the building is 
completed, or in the case of a demolition, until the building is completely 
demolished. 

(d) Hoardings shall be painted white or whitewashed and kept clean. 

(e) Suitable lighting shall be affixed under the entire length of the hoarding and shall 
be kept lit from sunset to sunrise. 

(f) No advertisements of any kind shall be affixed to hoarding(s) without specific 
approval being obtained beforehand, with the acceptance of a board note 
exceeding 2.5m x 2m on which may be shown the architect’s and builders’ names 
or any particulars regarding the subject building, and notices regarding the 
existing or further occupancies in the building. 

(g) A sign “Billposters will be prosecuted” shall be attached or printed upon the front 
of hoarding, and the hoarding shall be sheeted with chain wire or similar to inhibit 
billposting. 

(h) Hydrants or other utility covers shall not be covered in any way or access to same 
impeded. 

(i) Uprights shall not be inserted in the roadway or footway surfaces but shall be 
tenoned into sole plates as provided. 

(j) If a hoarding is erected over manhole covers provision shall be made for access to 
the manholes at all times. 
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(k) Building materials or spoil shall not be placed over manhole covers. 

(l) Temporary crossings to buildings in the course of construction shall not be made 
over manhole covers in the footway unless the covers are adequately protected to 
the satisfaction of the Authority concerned controlling such manhole covers. 

(m) Vehicles shall not cross the footpath to gain access to the site unless a temporary 
planked crossing is constructed. 

(n) Upon receiving notice from Council the applicant shall set back his hoardings to 
occupy such part of the footway as directed by Council. 

(o) Provision shall be made by the applicant that where any hut is placed upon the 
roof of a “B” type hoarding that the roof of the hut be sloped towards the 
building.  No other equipment shall be placed on the hoarding unless written 
approval has been obtained from Council. 

(p) Cranes, hoists, concrete pumps and other plant shall not be placed upon the public 
way unless approval has been obtained.  “Plant Permits” and/or “Building 
Materials on Footpath” Application Forms are available from Council’s Customer 
Service. 

(q) If a portion of the 300mm x 75mm guard rail is temporarily removed from a “B” 
type hoarding for any reason, that portion of the sole plate thereunder must also 
be removed. 

(r) Where any hoarding panel is temporarily removed, the panel must be placed 
within the boundary of the “A” type hoarding. 

(s) Where it is desired to install a gate in the panels of the “A” type hoarding, the gate 
shall be constructed to swing inwards only. 

(t) The hoarding must be constructed so that it will not obstruct the view of motorists 
or pedestrians of traffic lights. 

(u) Pedestrian crossings must be freely accessible at all times. 

(v) The use of the roadway for the loading and unloading of vehicles is not permitted.  
Should a “Work Zone” be required a separate application should be made to the 
“Traffic Section”.  Work Zone Application Forms are available from Council 
Customer Service.  The application should indicate the time required for the 
completion of the work. 

(w) The use of the roadway for the storage of materials or plant is not permitted.  
Plant Permit/Building Materials on Footpath Application Forms are available 
from Council Customer Service. 

(x) When materials are being hoisted over a public way, a sign shall be attached or 
printed upon the front of the hoarding at the decking level with the lettering 
“LIFTING OPERATIONS ABOVE”.  The lettering shall not be less than 300mm 
in height. 

 
The following additional conditions of the Council are brought to the notice of the 
applicant: 
 
(a) Kerbing and/or guttering shall not be cut or damaged in any way and wheeled or 

track type vehicles shall not cross over the kerbing unless provision has been 
made to properly protect the kerbing from damage. 

(b) The water channel shall not be obstructed in any way and shall be kept clean and 
free from debris. 
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(c) When excavated and/or demolition materials are being removed from the site, the 
applicant shall ensure that at all times the streets over which the materials are 
being hauled be kept clear and free of debris for a distance of 100m from every 
exit.  The equipment conveying such debris or material shall be suitably covered 
in such a manner that will prevent such material from dropping onto the roadway.  
The haulage to be along such streets as may be specified by Council. 

(d) The applicant shall indemnify the Council: 

(i) against all claims and expenses and costs arising therefrom made or 
recovered against the Council by any person arising out of any work done 
or purported to be done by the applicant under the authority of this Permit; 

(ii) against all claims and expenses and costs arising therefrom made or 
recovered against the Council by any person and against all loss damaged 
cost and expenses incurred by the Council arising out of the failure of the 
applicant to comply with the provisions of any Act, Regulation, Ordinance 
or By-Law or any order or direction lawfully given thereunder by any 
person relating to any work done or purported to be done by the applicant 
under the authority of this Permit. 

(e) The applicant shall, on demand, pay to the Council all expenses and costs 
incurred by the Council in respect of the repair or restoration of the footway and 
roadway rendered necessary as a result of any work or thing done or purported to 
be done by the applicant under the authority of this Permit.  The certificate of 
Council in respect of such expenses and costs shall be final and conclusive. 

(f) The applicant MUST consult WorkCover and comply with ALL directions, 
conditions and regulations applicable under relevant Acts. 

(g) This Permit does not give any approval for the removal or damage to any street 
tree.  Should any street tree be affected by the proposed hoarding, the hoarding 
shall be designed and erected to protect the tree to clearances approved by the 
Council’s Parks and Gardens Controller and/or any conditions by the Parks and 
Gardens Controller. 

(h) A bond shall be lodged with the Council for each tree affected by the hoarding, 
the amount to be forfeited if the tree is removed, destroyed or damaged. 

Council reserves the right to impose an appropriate bond if it is deemed that there 
is potential for the damage of Council’s infrastructure during the course of the 
erection/ demolition of the hoarding. 

 
 
5.0 ADDITIONAL PROVISIONS THAT WILL APPLY ARE APPROVALS FOR THE 

INSTALLATION OF CRANES ABOVE “B” CLASS HOARDINGS 
 

5.1 Any application for the provision of a crane above a “B” Class hoarding shall be subject 
to requirements outlined in Council’s Draft Policy, “Cranes above “B” Class 
Hoardings”. 
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6.0 FEES AND CONDTIONS OF ISSUING OF PERMIT 
 
 6.1 Fees 

 
The fees payable for the issue of a permit to erect a hoarding on Council property shall 
be as determined by Council in its “Schedule of Fees and Charges”. 
 
A tree bond may be required if trees are in close proximity of the proposed hoarding. 
 

6.2 Conditions  
 

The following standard conditions will apply to the issue of any permit: 
 
(a) The size and shape of all hoarding erected on Council property will be to the 

satisfaction of Council; 

(b) The supplier of the hoarding or the applicant shall provide evidence to the 
satisfaction of Council of public liability insurance and joint nomination of 
Council and the supplier to the value of $10 million dollars; 

(c) Each hoarding shall be in good condition and clean prior to placement; 

(d) Adequate safety lights will be provided to the satisfaction of Council and 
generally in accordance with AS1742; 

(e) The applicant will provide adequate alternate pedestrian access if required to the 
satisfaction of Council and generally in accordance with AS1742; 

(f) Council reserves the right to order the removal of any hoarding, or order the 
removal of any building materials from Council property, despite any previous 
approval granted; 

(g) Putrescible, dangerous or hazardous substances and waste shall not be placed 
within or stored in any public area; 

(h) The granting of an approval is done so only on acceptance of the condition that all 
damage done to Council property in the use and storage of materials will be 
repaired at the applicant’s cost; 

(i) At the time of application for permit the applicant will supply in writing the 
dimensions of the hoarding to be placed and the duration for the application and 
shall specify precisely the proposed location of the hoarding. 

Additional conditions may be imposed depending on circumstance and following 
assessment of the application.  Approval is not to be regarded as automatic. 

The applicant should also note that where hoardings are required as a part of a 
Development Consent, the failure to maintain such hoarding in accordance with 
any such approval granted will constitute a breach of that consent. 
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7.0 ANNEXURE 
 

7.1 Enforcement Act 
 

The applicant’s attention is directed to the following sections of the Local Government 
Act 1993: 
 
Excavations and Backfilling 
 
Section 32: It is a condition of an approval to erect a building that: 
 

(a) all excavations and backfilling are executed safely and in 
accordance with appropriate professional standards; and 

(b) all excavations are properly guarded and protected to prevent 
them from being dangerous to life or property. 

 
Section 124: Regulatory functions of Council. 
Part 2, Item 6 
 
Section 628: Failure to comply with order. 
 
Section 658: Offences. 
Part 7 
 
Section 678: To give effect to the terms of an order including Council carrying out 

of any work required by the order. 
 
Section 679: The serving of penalty notices of offences prescribed by the 
regulations. 
 
 

Further enquiries may be directed to the responsible officer on 9936 8100. 
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