
NORTH SYDNEY COUNCIL

SUBDIVISION or STRATA CERTIFICATE APPLICATION
Made under the Environment Planning and Assessment Act 1979. Part 6, Division 6.4

or Strata Schemes Development Act 2015, Part 4

Lodgement via the NSW Planning Portal: www.planninsportal.nsw.sov.au

Planning Poftal queries: Ph: 1300 305 695 OR Email: info@service.nsw.sov.au
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What certificate are you applying for? (must be completed)

I land I stratum tr strata

lnformation required: * Refer to checklist on this application

consolidation

Document Type

OtherMr Mrs

Person who may be contacted to discuss the application during business hours

n

Ms1. Applicant

Alternate

Email

Phone

Contact Person

Mobile

(ptease tick) 38 - subdivision
linked to DA certificate

(ptease tick) 18 - subdivision
linked to DA certificate

It is impofiant that we are
able to contact you if we
need more information

Please give us as much
defa,/s as poss,b/e

Full Family Name (no initials)

or Company

Full Given Names 1no

iniriars) (or A.C.N.)

Postal Address

Unit No.

These detaits are shown on your rates' notices, property deeds, etc

StreetHouse No

Suburb

We need this to correctly identify the land-

2. Location of the
property

Real Property Description

(eg, LoVDP, etc)

Receiving OfiicerOffice Use Only Parcel

PART 1 Application and Site Details



Owner's consent
Due to possible conflicts of
intercst, Councll will not
a cce pt o pplicatio ns lo r
development on council

owned ldnd,

Owner

Address

Every owner of the lond must

sign this Jorm.

when wo*s alfed a lolnt
wdll, consent of both ptopetty

owners ls rcquhed, (e.9.,

se mi-dttoche d o r te na ce

dweiling).
As owner of the land to which this application relates, jl9Jlsett to this

I also consent for authorised council ofii(ersto enteittrq land toapplication.
lf the owner is d compdny, the

Jom must be signed by dn

duthorised director, dnd the
common seol must be

stamped on thls lorm,

Signatu re(s)
carry out inspections relating to this application

Without the owner's consent, we will not accept the
tJ the property is a unit under

sttotd title or o lot in a com'

munity title, then, in addition to

the owners' signoture, the

common seal of the Body

Coryorote must be stomped on

this form over the signdture of
the owner and signed by the

chdirman oJ the Body Corporcte

or the oppointed mdnoging

agent.

for al! qpplications. Pleose call us to Jind out who owns the

tf you ore signing on the owner's behqlf os the owner's legal ,epreskqai1e4" .ryt*(n"
nature oJ your legal authority ond ottoch documentory evidence (e.9 , Power of Attorney, Executot,

Trustee, Compony Dircctor, etc),

4. Description of Type tr
work tr
Please describe brieflY every-
thing that you want approved

Boundary adjustment

Creation of lots to be created How many?

Date of lssue



All the details sought in the accompanying checklist must be provided

The completed checklist must be submitted with this application. Failure
an acceptable standard will result in your application being retumed.

to provide the required documentation of

I apply for approval to carry out the development or works described in this

appticition. ldeclare that all the information in the application and checklist is to the

best of my knowledge, true and correct.

I also understand that if the information is incomplete the application may be delayed

or rejected or more information may be requested. I acknowledge that if the

information provided is misleading any approval granted 'may be void.'

I certify that the plans provided in support of this application comply with the

5. Declaration

Development Consent.

lf the applicant is a company or
strata title body corporate, this
declaration must be signed by a
director or authorised delegate
under common seal.

Applicant Signature:

Copyright Note
owners for thisfrom thefor obtaini all

\ Date:

The cant is res

PART 2 Checklist and Declaration
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- tnrp".t ionFee/ (7i7)Certificate fee (703)

OtherArchiving (722)

Receipt No.Fees & DepositsReceipt No.Fees & Deposits Date$Date$
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YES NO WHYNOT

1. The original plan of subdivision or strata plan
Prepared by a registered surveyor.

2. Original deposited plan or strata plan administration sheet

To accompany plan of subdivision. Not required where panel for signing
provided on the plan of subdivision or strata plan.

3. Original 88b instrument

To accompany plan of subdivision or strata plan only where it is proposed to

create any covenants, easements and the like.

4. Copy of front page (only) of relevant development consent or complying
development certificate**
To indicate the necessary consent is in place for the subdivision.

5. Documentary evidence that all relevant conditions of consent have
been satisfied and necessary works completed**

To demonstrate that all necessary works have been completed.

!Ll6. Section 73 (Sydney Water) Compliance Certificate**

To demonstrate adequate provision for sewer and water. Refer to your
conditions of consent or go to www.sydneywater.com.au to determine if this
is required.

SUPPLIEDREQUIRED



Contract for Certification Work

Under section 31 of the Building and Development Certifiers Act 2018 and clause 31 of the Building

and Development Certifiers Regulation 2020.

About this form (contract)

North Sydney Council must not carry out certification work for a person unless it has entered into a written

contract with that person. You must therefore complete and sign this Contract for Certification Work and

attach it to your application.

When the contract is received it will be signed by an authorised officer and a copy of the executed contract will

be emailed to you for your records.

How to complete this form (contract)

1. Ensure that all fields have been filled out correctly'

Part A: Parties to this contact

1. Applicant

Title Given N Fam Name

Address

Preferred contact number

cab

Email address

isation name / Com name

2. North SydneyCouncil

ABN 32 3s32603L7
200 Miller Street, North Sydney, NSW 2060

Phone: 02 9936 8100
Email address: council@ northsvdnev.nsw.eov'au

council is a certifliing authority and employs registered certifiers who are authorised to carry outa

certification work on behalf of Council

. Section 31(1) of the Building and Development Certifiers Act 2018 says that Council must not carry out

certification work for a person unless it has entered into a written contract with that person.

. The applicant appoints Council to carry out certification work on the terms set out in this contract.

Part B: lntroduction

Page 1 of 10



Fart C: Application type

3. I am the applicant described in the attached Application for:

Complying Development Certifi cate Application
(Note: you may elect to appoint Council as Principal Certifier at a later stage: see Part E)

Construction Certifi cate Application
(Note: you may elect to appoint Council as Principal Certifier at a later stage: see Part E)

Application for Subdivision Works

Application for Subdivision Certificate

Compliance Certificate Application

Occu pation Certifi cate Application
(Note: you may elect to appoint Council as Principal Certifier at a later stage: see Part E)

Notice of Commencement of Building or Subdivision Work and Appointment of Council

as PrincipalCertifier

4. The information contained in the attached Application form is incorporated into this

contract.

(tick as applicable)

Fart D: Certiffcation work to be performed by €ouncil

5. I am the applicant described in the attached Application for:

Determination of Applications for Development Certificates

Determination of application for a complying development certificate

Determination of application for construction certificate

Determination of application for subdivision works certificate

Determination of application for subdivision certificate

Determination of application for compliance certificate

Determination of application for occupation certificate

(tick as applicable)

Undertaking the function of Principal Certifier (PC)

Appointment of Council as Principal Certifier

Note: lf you select Council to be your PC you will also need to formally appoint the North Sydney Council as

the pC to carry out inspections and to issue an occupation certificate. A form will be forwarded to you with

your approval (construction certificate, complying development certificate or subdivision works certificate)

to complete and return to Council. A letter confirming Councils appointment will then be issued allowing

you to commence work.

Page 2 of 10



Part E: Subsequent Appointment of Council as Principal Certifier

6. Particulars of the certification services to be carried out by Council under the contract can be found at:

https://www.northsvdnev.nsw.gov.aulBuildins Development/Building DA Forms/Construction Forms.

Note: This part only applies to determinations of applications for:

. complying development certificates

. construction certificates

r subdivision works

r occupation certifi cates

7. After entering into this contract, the applicant may elect to appoint Council as PC for the development.

8. lf the applicant elects to appoint Council as PC for the development, upon lodgement of the form

'Notice of Commencement of Building or Subdivision Work and Appointment of Council as Principal

Certifier' with Council, the applicant agrees that:

a. this contract will also apply to the subseguent appointment of Council as PC for the development;

b. the information contained in the application form 'Notice of Commencement of Building or

Subdivision Work and Appointment of Council as Principal Certifier' will be automatically

incorporated into this contrac!

c. Council will notify the applicant if an employee certifier nominated under Part H will change.

Council will notify the applicant in writing of the name and accreditation number of the different

employee certifier who will carry out the PC function; and

d. the Fees and Charges in Part lwill apply

Note: This part only applies to determinations of applications for;

. complying development certificates

o construction certificates

o subdivision works

9. After entering into this contract, the applicant may seek to modify any of the above certificates for the

development.

10. lf a modification is sought, upon lodgement of the application form for any of the above certificates with

Council relating to the modification, the applicant agrees that:

a. this contract will also apply to the subsequent modification application for the development;

b. the information contained in the application form will be automatically incorporated into this contract;

c. Council will notify the applicant if the employee certifier described under Part H will change. Council will

notify the applicant in writing of the name and accreditation number of the different employee certifier

who will carry out the PC function and

d. the Fees and Charges in Part lwill apply.
Page 3 of 10
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Part G: Development details

11. ln addition to the site details contained in the attached Application form, the applicant declares that:

a. the ment can be described as sl dwel

b. the following development consent details apply (tick as applicable)

l-l oevelopment consent granted by consent authority

Name of consent

ment consent no. identifier Date of consent

[-l Oevetopment consent given by the issue of a complying development certificate (CDC)

Name of

CDC no. / identifier Date of CDC eterm

Part 6 certificates issued under the Environmental Planning and Assessment Act 1979 (Construction

Certificate, Compliance Certificate, Subdivision Works Certificate, Occupation Certificate)

of Part 6 certificate issued Name of autho

Certificate no. identifier Date of certificate determination

c. the following approved documents apply:

Details of and other documents consent / cDC.,

Details of and other documents the ofa Part 6 certificate

Page 4 of 10



Part ll: Certifier's details

12. Council proposes, at the date of this contract, to have the following employee certifier carry out the

certification work:
Name of Certifier Registration number

To be cantpleted by Cauncil. To be contpleted by Councit

13. Council proposes, at the date ofthis contract, that all inspections required under th

Planning and Assessment Act 1979 in connection with the certification work will be

the following employee certifiers:

e Environmental
carried out by one of

Name of Certifier
Long Huynh

Simon Hitchcock
Dane Johnson

Jad Davis

Resistration number
BDC 2003
BDC 1593

BDC2796
BDC 2399

14. lf Council later decides to have a different employee certifier carry out the certification work or the

inspections, Council will notify the applicant in writing of the name and registration number of that

other person.

Determination of Applications for Development Certificates

15. The applicant must pay the fees and charges for the determination of an application for a development

certificate (including modification of a current certificate, where relevant) as specified in Council's

Schedule of Fees and Charges.

16. These fees and charges must be paid to Council before, or at the time, the application for a

development certificate is lodged with Council'

17. ln the case offees and charges payable for work arising from unforeseen contingencies, such as the

assessment of performance solutions, these fees and charges will be calculated as specified in Council's

Schedule of Fees and Charges. Council will issue a payment notice to the applicant within 21 days after

the completion of such work and the applicant must pay by the due date specified on the payment

notice.

Undertaking the functions of Principal Certifier (PC)

18. The applicant must pay the fees and charges for Council to carry out the functions of a PC for the

development as specified in Council's Schedule of Fees and Charges'

19. These fees and charges must be paid to Council in full at the time of lodging the PC appointment form

(after the certificate is issued) and before Council commences to carry out the functions of PC.

20. ln the case offees and charges payable for work arising from unforeseen contingencies, such as

additional inspections, these fees and charges will be calculated as specified in Council's Schedule of

Fees and Charges. Council will issue a payment notice to the applicant within 21 days after the

completion of such work and the applicant must pay by the due date specified on the payment notice

Council's Schedule of Fees and Charges

21. Council's Schedule of Fees and Charges is available for download from the North Sydney Council's

website and it is the responsibility of the applicant to obtain a copy.

Part H: Fees and Charges
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Part J: lnformation brochure

22.The Development and Building Certifiers Regulation 2020 requires an information brochure containing

details about the statutory obligations of certifiers, published by Fair Trading NSW, to be attached to

this contract.

Declaration:
1. I have freely chosen to engage the certifier; and

2. I have read the contract and the attached information brochure and understand my responsibilities

to those of the certifier.

This contract is made on the date it is signed by Council

lndividual Applicant
SIGNED by the applicant in the presence of:

Witness re: nt's re

Name & Address of Witness nt's name

Date:

Part K: Execution of Contract

lncorporated Company
SIGNED by the applicant in accordance with section 127 of the Corporations Act 2001:

Director re: Director

Name Name

Date:

Authorised Officer
SIGNED ** for and on behalf of North Sydney Council by its duly authorised officer in the presence of:

Witness Authorised Officer

Name of Name of Authorised Officer

Date:
** This section will be completed by the Building Compliance team

after lodgement
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Lodgement Details

This form must be submitted with your application at lodgement. Please refer to the application form lodgement

details or for applications lodged via the NSW Planning Portal, please attach to your application at time of

lodgement.

For further information regarding your application please contact us by:

EMAIL:
TETEPHONE:

WEBSITE:

Purpose of collection:

lntended recipients:

Supply:

Access/Correction:

Storage:

Other uses:

cou nci I @ northsvd n ev. nsw. gov.au

(02) 9936 8100
www. northsvd nev. nsw. gov. au

This information is being collected for the purpose of carrying out certification work

for an individual or organisation.
North Sydney Council employees. Any approved contractors required to provide this

service.
The supply of this information is required by law. lf you are unwilling to provide this

information, North Sydney Council may be unable to provide access to North Sydney

Council services.

Please contact Customer Service on 02 9936 8100 or at

council@northsVdnev.nsw,gov.au to access or correct your persgnal information.

North Sydney Council, located at 200 Miller Street, North Sydney NSW 2060, is

collecting this information and North Sydney Council will store it securely.

North Sydney Council will use your personal information for the purpose for which it
was collected and may use it as is necessary for the exercise of other functions.

Privacy & Personal lnformation Protection Notice

Page 7 of 10



Fair
Trading

PO 8or 972

Ponsnstta NSw 2124

Td. ltsl 9895 0l I t flY: l3{X} 78{04
A8N 8i 9t3 630 t79

Nr*Yr,lftf 8.til?.lBrY- gov.aJ
Gcl!/ERNI.€NT

Information aEout registered certifiers - building surveyors
and building inspectors

lmportant: thls lg a summary documont only.

Before signing any contract for cerdtication work, make sure you understand lour obligations

and wtrat you are agreeing to. The Falr Tradlng website has more lnformation aboul certif,ers.

Under sectlon 3t{21 ol rhe Bulkltrrg and Development Cerfifiets Act 2018 and clause 31 ol
lhe Bulldlng and Development Cedtfrers Regulation 2020,a contradlo carry out certilicalion

wo* must be accompanled by an applicable do<lmenl made available on lhe website of the

Depailmenl of Customer S€rvice (wtrich indudes NSW Falr Trading)r. This ls lhe applicable

document for certillcation work lnvolvlng a certiller registered in tlre dasses of bulldlng

suweyor or bulldlng lngpoctor, rrcrking in either the prfuate sector or for a local ouncil.

This documenl summarises the slatutory obligalions ol the registered cediffer who

wlll assess your developmenl and your obligntions as lhe applicant for the development. ll also

sets oul the types ol informalion that can be found on Falr Trading'e online rcgister of

registrallons and approvals.

Obllgatlons of reglstered certltiors

The general obligations of reglstercd ceilillss include compllance wlth thelr conditlons of
reglstration, to hold professional indemnity insurane. comply wilh a oode ol conducl and avoid

conflicds of interest.

Who does a registerod certlfler work for?

A regbtered certifer is a publlc olliclal and independent regulator, reglsl,ered by tfie

Commlsslon€r for Falr Trading.

Cerliliers must carry oul notk in a manner that is lmpartlal and h the public lnterest, even if lhis

ls not in lhe interests of the applicant, developer, or bullder. Receiving a cerllllcate is not

guaranteed - the appicant i3 paying for lhe ceilfier to as3€33 the appllcation and

determine whelher or rcrt a certifrcate can be lssued.

ll is a serlous offence to atempt to bribe or lnfluence a certilier, atlracting a maximum penal$ of

$1 10,000 and/or two years impdsonment.

' Vlslt !S4u.bEgg!Eg..0ggggy,3g and eearch'corlillcation conttads'
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Obllgatlons of lhe apPllcant

An appllcant is lhe pet3on seeking a cerlifcatE, or engaglng a cartlfier for olher

cerliffcatlon worlt, under the fttvtronmental Plannlng and Asses5;7pt t Act 1979.

As an applicanl. you have the lollowing obligallrns:

r Appolnl, and enler lnto a conlrac't wlth, yanr chosen cerli{ler.

e Poy llrc oorliflcr's icos bolorc ony oortitloollon work2 lc oarrlod oul'

r Communicale wllh your bullder lo ensur€ tha certifier is notiffed whEn wodr reaches each

stage. ll a mandaiory lnspecfon b mlssed, lhe cerllrlor may have to refuse to lssue an

occupallon certlicate.

r Follow any written direction issued by lhe certfier and provide any requested additional

lnlormatlon to assess an appllcaton.

r Meet the conditlons ol any developm€nt consenl and ensure the development is cani"d

out ln accordance wllh lhe approved plans.

What does a reglstered bulldlng surveyor do?

Reglslered bulldlng gurvoyors lEzus certlficates under lhe Envlulmental Plannlng and

Assossmenl A ct I 979 (construclion certilicates . oomplying developrnant certlllcates ard
ocotpation certilicates), acl as lhe prlnclpal csrdfler lor developmenl, and lnspect building

work.

The prlncipal cerliller will altend the site to carry oul mandatory inspec{ions al ceialn stages.

When constsucllon is complele, lhe certifer may lssue an ocupaUon cerilficate, wfrlch signilies

that the wo*:

r ls .suitable for occupatlon'- this does mt neessarily mean all bullding work is

complete

o is consislent Mlh he approved plans and specifcalions

o meels all applicaHe condilions of lhe approval.

T1e certr'ller does nol manage or supervise builders or tradespeople or cedily thal the builder

has met all requlements of lhe applicant's conlract with lhe builder.

What does a roglst€rod bulldlng lnspector do?

Registered bulldlng lnspoctors carry oul ircpeciions ol bullding ulo*: wilh lhe aproval and

ag6ement of the prlnclpal cerllller. Building inspectote are not aulhorised lo issue certillcales or

be appointed as lhe prlncipal certilier.

: Upfront feo paymcnl ls rcqulrod lor aoy rrork to detennine an app0calbn lfl a dovolopmsnt corlilicate or

carry oul a functlon of e p{hcipel cGrtlficr.
! Buitding lnspoclors mai inapeA dass 1 and t0 bulldlngs urdor the Buikling Cod€ ol Alstralla: that is,

houses, iuplixes and the [k6; garages a'd eheds: and suuc{uros sucfi as swltr5nlng pools. rot0ining

walls and fenoes.

lnformatlon about rogkterod certifere - buildlng anrveyofs and buildlng inspoctors - Ocioba( 2020
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Prlnclpal certlfler enlorcement powers

lf fre prlnclpal c;rtllier bscomes awar€ of a non complbnce wllh lhe development approval. lhe

certlller musl, by law' lgsue a dlrecilon to you and/or the bullder, requidrg the non''comp0ance

to be address€d. It lt is nol, lhe ce(iffer must notify lhe council wtrldr may taka fudher aclion.

The certller ls also required to espond approprlately lf a omplalnt ls made about he
development.

Flndlng more lntormatlon on csrtmere

Detalls ol the dass of reglstrallon each erliffer holds. their period of regbtratlon, professlonal

lndemnltylmurancEanddlsdpllnaryhlslorycanbefoundat@:
. @ {or search 'appolnUng a cerlilie/ from the homepage}

. @ (or search 'certller dlscipllnary reglster' from the

homepage).

Quegtlons?

The Falr Tmding w€bsit8 @ has informalion about cerliliers,

enforement powsrs. how to re$ace a certlfier and resolvlng concems aboul a certlllec

r Search leg1.cenifisrs do'for inlorma{on about a cediliefs rolE and responsiHlltiee.

r Search'conc€ms wilh develoomenl'lor lnformation abul enforcement pourcrs of
cartttens, canrclls and Fair Trading. and hotrr to resolve concems about a certlier.

The NSW Planning Poilal atwww.olanningporlal.nsw.oov.au provides lnlormalion on the NSW

planning and development cerllfication system.

Note, although Falr Trading rcgulates certifiers, lt does not rnedlate in contracl dispules and

do€€, not regillate $le acuons of coundls. Vlslt Ere Fair Tradlng webslte for more lnformatbn.

O gt.ta od llfl 5dh wJc! llxd{,h oiplitm* ol Qrnomr glD&. l0l{1.

lnfomauon about rcgbtcr€d carlifers * buildlng $rvel,ors end buiHlng in4c{ors - Ocroet 2O2O
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