
NORTH SYDNEY COUNCIL 

SUBDIVISION or STRATA CERTIFICATE APPLICATION 
Made under the Environment Planning and Assessment Act 1979. Part 6, Division 6.4  
or Strata Schemes Development Act 2015, Part 4. 

 
 
 
 
 
What certificate are you applying for? (must be completed) 

   land     stratum     strata      consolidation 
Information required: *  Refer to checklist on this application 

Document Type  
(please tick) 18 - subdivision   
linked to DA certificate  

(please tick) 38 - subdivision   
linked to DA certificate 

PART 1    Application and Site Details  

1. Applicant Mr  Mrs  Ms  Other  
      
 It is important that we are 

able to contact you if we 
need more information 

Full Family Name (no initials) 
or Company 

 

  Full Given Names (no 
initials) (or A.C.N.) 

 

 Please give us as much 
details as possible Postal Address    

      
  Phone  Alternate  

  Mobile  Email  

  Contact Person    

   Person who may be contacted to discuss the application during business hours 
      

2. Location of the 
property 

Unit No. House No.  Street 

  Suburb 

 We need this to correctly identify the land.  

  Real Property Description  

  (eg, Lot/DP, etc)  

   These details are shown on your rates’ notices, property deeds, etc. 
 Office Use Only Parcel  Receiving Officer  
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Lodgement via the NSW Planning Portal:  www.planningportal.nsw.gov.au 
 
Planning Portal queries: Ph: 1300 305 695 OR Email:  info@service.nsw.gov.au 

http://www.planningportal.nsw.gov.au/
mailto:info@service.nsw.gov.au


3. Owner’s consent 
 

4. Description of 
work 

Type  Boundary adjustment 
  Creation of lots to be created 

 
How many?  

 Please describe briefly every-
thing that you want approved 

   

     
     
     
  Date of Issue   

  

Due to possible conflicts of 
interest, Council will not 
accept applications for 
development on Council 
owned land. 

Every owner of the land must 
sign this form. 

When works affect a joint 
wall, consent of both property 
owners is required, (e.g., 
semi-attached or terrace 
dwelling). 

If the owner is a company, the 
form must be signed by an 
authorised director, and the 
common seal must be 
stamped on this form. 

If the property is a unit under 
strata title or a lot in a com-
munity title, then, in addition to 
the owners’ signature, the 
common seal of the Body 
Corporate must be stamped on 
this form over the signature of 
the owner and signed by the 
Chairman of the Body Corporate 
or the appointed managing 
agent. 

As owner of the land to which this application relates, I consent to this 
application. I also consent for authorised council officers to enter the land to 
carry out inspections relating to this application. 

Without the owner’s consent, we will not accept the application. This is a very strict requirement 
for all applications. Please call us to find out who owns the land, according to our records.  

If you are signing on the owner’s behalf as the owner’s legal representative, you must state the 
nature of your legal authority and attach documentary evidence (e.g., Power of Attorney, Executor, 
Trustee, Company Director, etc). 

Address 

Signature(s) 

Owner 
 

 

 

 

 

 

 



PART 2    Checklist and Declaration 

All the details sought in the accompanying checklist must be provided. 

The completed checklist must be submitted with this application. Failure to provide the required documentation of 
an acceptable standard will result in your application being returned. 

5. Declaration I apply for approval to carry out the development or works described in this 
application. I declare that all the information in the application and checklist is to the 
best of my knowledge, true and correct. 

 If the applicant is a company or 
strata title body corporate, this 
declaration must be signed by a 
director or authorised delegate 
under common seal. 

I also understand that if the information is incomplete the application may be delayed 
or rejected or more information may be requested.  I acknowledge that if the 
information provided is misleading any approval granted ‘may be void.’ 

  I certify that the plans provided in support of this application comply with the 
Development Consent. 

Applicant Signature:                                                                                       Date:  ______________________ 
Copyright Note  
The Applicant is responsible for obtaining all copyright licences necessary from the copyright owners for this purpose.  

 

Fees & Deposits    $  Receipt No.  Date Fees & Deposits   $  Receipt No.  Date 

Certificate fee  (703)     Inspection Fee  (717)     

Archiving  (722)    Other     
 

 REQUIRED SUPPLIED 

1. The original plan of subdivision or strata plan 
Prepared by a registered surveyor. 

 YES  NO  

  

WHY NOT 

2. Original deposited plan or strata plan administration sheet 
To accompany plan of subdivision. Not required where panel for signing 
provided on the plan of subdivision or strata plan. 

  

 

3. Original 88b instrument 
To accompany plan of subdivision or strata plan only where it is proposed to 
create any covenants, easements and the like. 

  
 

4. Copy of front page (only) of relevant development consent or complying 
development certificate** 
To indicate the necessary consent is in place for the subdivision. 

  
 

5. Documentary evidence that all relevant conditions of consent have 
been satisfied and necessary works completed** 
To demonstrate that all necessary works have been completed. 

  

 

6. Section 73 (Sydney Water) Compliance Certificate** 
To demonstrate adequate provision for sewer and water.  Refer to your 
conditions of consent or go to  www.sydneywater.com.au to determine if this 
is required. 

  

  

  

  

  

  

  

  



Contract for Certification Work  
Under section 31 of the Building and Development Certifiers Act 2018 and clause 31 of the Building 
and Development Certifiers Regulation 2020. 

 

About this form (contract)  

North Sydney Council must not carry out certification work for a person unless it has entered into a written 
contract with that person. You must therefore complete and sign this Contract for Certification Work and 
attach it to your application.  

When the contract is received it will be signed by an authorised officer and a copy of the executed contract will 
be emailed to you for your records. 

How to complete this form (contract)  

1. Ensure that all fields have been filled out correctly. 
 

 
Part A: Parties to this contract 
 
1. Applicant 

 
Title Given Name/s Family Name 
 
 

  

Organisation name / Company name (if applicable) 
 
 
Address 
 
 
Preferred contact number Email address 
 
 

 

 
2. North Sydney Council 

 
ABN 32 353 260 317 
200 Miller Street, North Sydney, NSW  2060 
Phone: 02 9936 8100 
Email address: council@northsydney.nsw.gov.au  

 

Part B:  Introduction 
 
• Council is a certifying authority and employs registered certifiers who are authorised to carry out 

certification work on behalf of Council.  
 
• Section 31(1) of the Building and Development Certifiers Act 2018 says that Council must not carry out 

certification work for a person unless it has entered into a written contract with that person.  
 
• The applicant appoints Council to carry out certification work on the terms set out in this contract. 

 
 

 

 

 

mailto:council@northsydney.nsw.gov.au


Part C:  Application type 
 
3. I am the applicant described in the attached Application for:  

 
 (tick as applicable) 

Complying Development Certificate Application  
(Note: you may elect to appoint Council as Principal Certifier at a later stage: see Part E) 
 

 

Construction Certificate Application  
(Note: you may elect to appoint Council as Principal Certifier at a later stage: see Part E) 
 

 

Application for Subdivision Works 
 

 

Compliance Certificate Application 
 

 

Occupation Certificate Application  
(Note: you may elect to appoint Council as Principal Certifier at a later stage: see Part E) 
 

 

Notice of Commencement of Building or Subdivision Work and Appointment of Council 
as Principal Certifier 
 

 

4. The information contained in the attached Application form is incorporated into this 
contract. 

 

 

Part D:  Certification work to be performed by Council 
 
5. I am the applicant described in the attached Application for:  
 
 (tick as applicable) 

Determination of Applications for Development Certificates 
 
Determination of application for a complying development certificate 
 

 

Determination of application for construction certificate 
 

 

Determination of application for subdivision works certificate 
 

 

Determination of application for compliance certificate 
 

 

Determination of application for occupation certificate 
 

 

 
Undertaking the function of Principal Certifier (PC) 
 
Appointment of Council as Principal Certifier 
 

 

Note: If you select Council to be your PC you will also need to formally appoint the North Sydney Council as the 
PC to carry out inspections and to issue an occupation certificate. A form will be forwarded to you with your 
approval (construction certificate, complying development certificate or subdivision works certificate) to 
complete and return to Council. A letter confirming Councils appointment will then be issued allowing you to 
commence work. 
 

 

 

 



Part E:  Subsequent Appointment of Council as Principal Certifier 
 
6. Particulars of the certification services to be carried out by Council under the contract can be found at: 

https://www.northsydney.nsw.gov.au/Building_Development/Building_DA_Forms/Construction_Forms.  
 

Note: This part only applies to determinations of applications for:  
 
• complying development certificates  
 

• construction certificates  
 

• subdivision works  
 

• occupation certificates 
 

7. After entering into this contract, the applicant may elect to appoint Council as PC for the development. 
 

8. If the applicant elects to appoint Council as PC for the development, upon lodgement of the form 'Notice of 
Commencement of Building or Subdivision Work and Appointment of Council as Principal Certifier' with 
Council, the applicant agrees that: 
 
a. this contract will also apply to the subsequent appointment of Council as PC for the development; 

 
b. the information contained in the application form 'Notice of Commencement of Building or Subdivision 

Work and Appointment of Council as Principal Certifier' will be automatically incorporated into this 
contract;  
 

c. Council will notify the applicant if an employee certifier nominated under Part H will change. Council 
will notify the applicant in writing of the name and accreditation number of the different employee 
certifier who will carry out the PC function; and  
 

d. the Fees and Charges in Part I will apply. 
 

 

Part F:  Modification of Complying Development Certificate, Construction Certificate or Subdivision 
Works Certificate 
 
Note: This part only applies to determinations of applications for:  

 
• complying development certificates  
 
• construction certificates  
 
• subdivision works  
 

9. After entering into this contract, the applicant may seek to modify any of the above certificates for the 
development. 
 

10. If a modification is sought, upon lodgement of the application form for any of the above certificates with Council 
relating to the modification, the applicant agrees that: 
 
a. this contract will also apply to the subsequent modification application for the development;  

 
b. the information contained in the application form will be automatically incorporated into this contract;  

 
c. Council will notify the applicant if the employee certifier described under Part H will change. Council will 

notify the applicant in writing of the name and accreditation number of the different employee certifier who 
will carry out the PC function and 

 
d. the Fees and Charges in Part I will apply. 

 
 

https://www.northsydney.nsw.gov.au/Building_Development/Building_DA_Forms/Construction_Forms


Part G:  Development details 
 
11. In addition to the site details contained in the attached Application form, the applicant declares that: 

 
a. the development can be described as (eg: single storey dwelling): 
 
 
 
b. the following development consent details apply (tick as applicable) 
 
 Development consent granted by consent authority 

  
Name of consent authority 
 
 
Development consent no. / identifier Date of development consent 
  

 
  
 Development consent given by the issue of a complying development certificate (CDC) 

  
Name of certifying authority 
 
 
CDC no. / identifier Date of CDC (determination) 
  

 
 
 Part 6 certificates issued under the Environmental Planning and Assessment Act 1979 (Construction 

Certificate, Compliance Certificate, Subdivision Works Certificate, Occupation Certificate) 
 

 

Type of Part 6 certificate issued: Name of certifying authority 
  

 
Certificate no. / identifier Date of certificate (determination) 
  

 
 
c. the following approved documents apply: 
 
Details of plans, specifications and other documents approved by development consent / CDC: 
 
 
 
 
 
 
 
Details of plans, specifications and other documents the subject of any Part 6 certificate: 
 
 
 
 
 
 

 

 



Part H:  Certifier's details 
 
12. Council proposes, at the date of this contract, to have the following employee certifier carry out the 

certification work: 
Name of Certifier 

 
Registration number 

 
 

To be completed by Council. 

 
 

To be completed by Council. 
13. Council proposes, at the date of this contract, that all inspections required under the Environmental 

Planning and Assessment Act 1979 in connection with the certification work will be carried out by one of the 
following employee certifiers: 
 

Name of Certifier 
Long Huynh 

Simon Hitchcock 
Dane Johnson 

Registration number 
BDC2003 
BDC1593 
BDC2796 

 
14. If Council later decides to have a different employee certifier carry out the certification work or the 

inspections, Council will notify the applicant in writing of the name and registration number of that other 
person. 

 

Part I:  Fees and Charges 
 
Determination of Applications for Development Certificates 
 
15. The applicant must pay the fees and charges for the determination of an application for a development 

certificate (including modification of a current certificate, where relevant) as specified in Council's Schedule 
of Fees and Charges. 

16. These fees and charges must be paid to Council before, or at the time, the application for a development 
certificate is lodged with Council. 

17. In the case of fees and charges payable for work arising from unforeseen contingencies, such as the 
assessment of performance solutions, these fees and charges will be calculated as specified in Council's 
Schedule of Fees and Charges. Council will issue a payment notice to the applicant within 21 days after the 
completion of such work and the applicant must pay by the due date specified on the payment notice. 
 

Undertaking the functions of Principal Certifier (PC) 
 
18. The applicant must pay the fees and charges for Council to carry out the functions of a PC for the 

development as specified in Council's Schedule of Fees and Charges. 
19. These fees and charges must be paid to Council in full at the time of lodging the PC appointment form (after 

the certificate is issued) and before Council commences to carry out the functions of PC. 
20. In the case of fees and charges payable for work arising from unforeseen contingencies, such as additional 

inspections, these fees and charges will be calculated as specified in Council's Schedule of Fees and Charges. 
Council will issue a payment notice to the applicant within 21 days after the completion of such work and 
the applicant must pay by the due date specified on the payment notice. 

 
Council's Schedule of Fees and Charges 
 
21. Council's Schedule of Fees and Charges is available for download from the North Sydney Council’s website 

and it is the responsibility of the applicant to obtain a copy. 
 

Part J:  Information brochure 
 
22. The Development and Building Certifiers Regulation 2020 requires an information brochure containing 

details about the statutory obligations of certifiers, published by Fair Trading NSW, to be attached to this 
contract. 

 



Part K:  Execution of Contract 
 
Declaration: 

1. I have freely chosen to engage the certifier; and 
2. I have read the contract and the attached information brochure and understand my responsibilities to 

those of the certifier. 
 

This contract is made on the date it is signed by Council: 
Individual Applicant 
SIGNED by the applicant in the presence of: 
 
Witness signature: Applicant's signature: 
 
 

 

Name & Address of Witness (printed): Applicant's name (printed): 
 
 
 

 

Date: 
 
 
Incorporated Company 
SIGNED by the applicant in accordance with section 127 of the Corporations Act 2001: 
Director signature: Director / Secretary signature: 
 
 

 

Name (printed): Name (printed): 
 
 

 

Date: 
 
 
Authorised Officer 
SIGNED ** for and on behalf of North Sydney Council by its duly authorised officer in the presence of: 
Witness signature: Authorised Officer Signature: 
 
 

 

Name of Witness(printed): Name of Authorised Officer (printed): 
 
 

 

Date: 
 
 

** This section will be completed by the Building Compliance team 
after lodgement 

 

 

 

 

 

 

 

 

 



Lodgement Details 
 
This form must be submitted with your application at lodgement. Please refer to the application form lodgement 
details or for applications lodged via the NSW Planning Portal, please attach to your application at time of lodgement. 
 
For further information regarding your application please contact us by: 
 
EMAIL: 
TELEPHONE: 
WEBSITE: 

council@northsydney.nsw.gov.au 
(02) 9936 8100 
www.northsydney.nsw.gov.au  

 

Privacy and Personal Information Protection Notice 
 
Purpose of collection: This information is being collected for the purpose of carrying out certification work for an 

individual or organisation. 
Intended recipients: North Sydney Council employees. Any approved contractors required to provide this 

service. 
Supply: The supply of this information is required by law. If you are unwilling to provide this 

information, North Sydney Council may be unable to provide access to North Sydney 
Council services. 

Access/Correction: Please contact Customer Service on 02 9936 8100 or at council@northsydney.nsw.gov.au 
to access or correct your personal information. 

Storage: North Sydney Council, located at 200 Miller Street, North Sydney  NSW  2060, is collecting 
this information and North Sydney Council will store it securely. 

Other uses: North Sydney Council will use your personal information for the purpose for which it was 
collected and may use it as is necessary for the exercise of other functions. 

 
  

mailto:council@northsydney.nsw.gov.au
http://www.northsydney.nsw.gov.au/
mailto:council@northsydney.nsw.gov.au


 

 

 

 

 

 

 



 

 

 
 



 


