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APPLICATION INFORMATION MATRIX  

Major Residential  and Other Development  

Pursuant to Section 24 of the Environmental Planning and Assessment Regulations 2021 and the NSW Department of Planning and Environment Application 
Requirements the details sought in the accompanying checklist must be provided. Failure to provide all required documentation at an acceptable standard will 
result in your application being returned. 

Applicant signature:  Date: 

Information 
Multi dwelling 
Development 

Residential Flat 
Building / Shop Top 

Housing / Co Living / 
Boarding House 

Commercial / Child 
Care Centre / 

School/ Medical 
Centre/ Food & 
Drink / Signage 

Change of Use 

Public Domain/ 
Earthworks/ 
Demolition/ 

Utilities 

Temporary 
Events 

Marina/ 
Recreational / 

Other 

Provided 

Notification Plan       

Owner’s Consent       

Party Wall Consent       

Strata Consent and Minutes 
of AGM 

      

Property Title       

ASIC Search       

Estimated Development Cost       

Statement of Environmental 
Effects 

      

Clause 4.6 Variation Request       

Survey Plan       

BASIX Certificate       

Site Plan       

luciso
Line
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Demolition Plan       

Floor Plans       

Elevations and Sections       

Site Coverage diagram       

Floor Space Ratio diagram       

Landscape Plans       

Shadow Diagrams       

Materials and Colours 
Schedule 

      

Stormwater Drainage Plan       

Erosion and Sedimentation 
Control Plan  

      

Signage Plans       

Subdivision Plan       

Access Report       

Acoustic Report       

Arborist Report       

BCA / Upgrade Report       

Bush Fire Report       

Civil Engineering Plans       

Contamination Report / 
Remediation Action Plan 

      

Design Verification Statement        

Efficient Use of Resources 
Commitment Table 

      
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Environmental Impact 
Statement  

      

Flood Report       

Fire Safety Schedule       

Fire Safety Upgrade Report       

Geotechnical Report       

Heritage Impact Statement       

Photomontage       

Public Art Plan       

Plan of Management       

Reflectivity Report       

Structural Engineers Report       

Section J Report       

Social Impact Statement       

Swept Path Diagrams       

Traffic Management Report       

Visual Impact Assessment       

Waste Management Plan       

3D Building Height Plane       

 Information required  Information may be required (refer to Information Guide)  Information not required

Note. Council may require additional information to that listed in the matrix due to site constraints, unique development proposals and policy requirements. In 
addition, detailed assessment of your application may require the provision of additional information in accordance with Section 36 of the Environmental Planning 
and Assessment Regulations 2021. For advice contact Council on 9936 8100 or council@northsydney.nsw.gov.au.

https://legislation.nsw.gov.au/view/html/inforce/current/sl-2021-0759#sec.36
mailto:council@northsydney.nsw.gov.au.
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Information Guide 

Information Requirements When is the Information Required? 

Notification Plan One page at A4 including site and elevational plan with applicant and site details, true north, date, 
and architect. Required for developments that need public notification. 

For all developments required to be notified in 
accordance with Council’s Community 
Engagement Strategy.  

Owner’s Consent / Party 
Wall Consent / Strata 
Consent  

Signed consent from all owners of the land (or strata/body corporate if applicable). Required for 
all applications. For all developments. 

Property Title Titles and property certificates provide information about a specific parcel of land. Document is 
to include: Land ownership name (resisted proprietor), encumbrances, caveats and notices. Refer to Matrix. 

ASIC Search An ASIC search is a search of the Australian Securities and Investments Commission 
(ASIC) registers used to verify a company's legal status and obtain information such as its 
ABN, registered office address, directors, company history, and other corporate records. 

Refer to matrix. Required to support owner’s 
consent.  

Estimated Development 
Cost / Cost Summary 
Report  

A genuine estimate of the development cost in accordance with Clause 6 of the Environmental  

Planning and Assessment Regulations 2021, Planning Circular PS 24-002 and in accordance with 
Councils Development Application Cost Summary 

Refer to matrix 

Statement of 
Environmental Effects 

The statement must: 

• describe the site and development,

• detail the development’s consistency with all applicable legislation, environmental
planning instruments and policies,

• describe the likely environmental impacts of the development, and

• describe how the development will mitigate the likely environmental impacts

• undertake an assessment against the relevant legislation, including EPI’s and the DCP

For all developments. SEE’s must be prepared 
by a suitably qualified professional. 

Clause 4.6 Variation 
Request 

Where a proposal does not comply with the development standards in the North Sydney Local 
Environmental Plan 2013, Council may consider an exception where strict compliance is 
unreasonable or unnecessary. 

Refer to Matrix. 
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Survey Plan 

Prepared by a registered surveyor showing site boundaries and fencing, existing structures, RLs, 
easements, adjoining structures/heights, windows. Council’s practice is to only consider survey’s 
that are accurate and reflect existing site conditions. Historic surveys will not be accepted. 
Required for most developments except minor works. 

Refer to Matrix. 

BASIX Certificate 

A certificate which certifies that the development will comply with the NSW Government’s 
energy and water reduction targets subject to certain commitments. All BASIX commitments that 
the certificate states must be shown on the proposed plans for the development, and prepared in 
accordance with the requirements of the State Environmental Planning Policy (Sustainable 
Buildings) 2022. 

For residential development excluding 
renovations to an existing dwelling with a 
value less than $50,000 and swimming pools 
or spas with a capacity less than 40,000 litres 
as per Schedule 7 Dictionary definitions within 
the Environmental Planning and Assessment 
Regulation 2021. 

Site Plan 
Must show site boundaries, contours, buildings/vegetation, removals, easements, driveways, 
dimensions and structures on boundaries. Required for all DAs. 

 

For all developments. 

Demolition Plan 
A plan which details all buildings and structures to be demolished clouded / outlined in red. Cut and 
fill diagram showing any earthworks proposed. 

 

For developments that include demolition. 

Floor Plans 
Show all levels, dimensions, room names, finished floor levels (RLs). Required where new work or 
buildings are proposed. 

 

Refer to matrix. Existing and proposed plans 

must be provided. 

Elevations and Sections 
Required for all new buildings. Include all sides, RLs, roof heights and existing/proposed ground 
levels, cross sections and long sections included. 

 

For all developments. Existing and proposed  

plans must be provided. 

Site Coverage diagram 
and Floor Space Ratio 
diagram 

Detailed site coverage, landscaped area and un-built upon area diagrams with existing and 
proposed calculations. Floor space ratio calculation diagram and non-residential floor space ratio 
calculation diagram for developments relying on SEPP (Housing) 2021. 

 

Site coverage diagram for all developments. 

FSR and Non-FSR calculation diagram for 
residential, mixed-use and commercial 
developments where applicable. 

Landscape Plans 

A plan that outlines the proposed landscape design and treatment of outdoor spaces. It supports 
the integration of buildings with the surrounding environment and promotes sustainable, 
functional and visually appealing outcomes. 

The plan typically includes: 

• Existing vegetation to be retained or removed 

Refer to Matrix. 
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• Proposed planting (species, quantity, location and mature size) 

• Ground treatments (lawn, paving, mulch, etc.) 

• Tree protection measures 

• Fencing, retaining walls, bins, letterboxes, and open space areas 

• Finished surface levels and contours 

• Integration with stormwater systems and erosion control measures 

• Maintenance and management notes 

Shadow Diagrams 
Required for multi-level developments or where solar compliance is unclear. Show 9am–3pm 
shadows on 21 June as existing and proposed. Hourly shadow diagrams between 9am – 3pm in 
plan view and ‘view from the sun’. 

For developments ≥ two storeys high that will 
impact upon surrounding residential 
development and residential developments 
where compliance with solar access 
requirements is unclear. 

Materials and Colours 
Details Required where new external works are proposed. Provide schedules and sample images  Refer to Matrix. 

Stormwater Drainage 
Plan 

A plan which shows the development’s method of stormwater drainage and includes contours 
(to Australian Height Datum) 

 

Refer to Matrix. 

Erosion and 
Sedimentation Control 
Plan 

Details how the site will be managed to prevent stormwater pollution, erosion and sedimentation. 

 
Refer to Matrix. 

Subdivision Plan 

A plan which shows: 

• The site’s boundaries, 

• Proposed lot boundaries, boundary lengths, lot areas and lot numbers, and areas subject to any 
existing and / or proposed easements, restrictions or covenants.  

For developments that include subdivision. 

Signage Details A plan that outlines location, design, and size of all proposed signage. Should respond to site 
context and any heritage constraints. 

For all developments that propose signage. 

Access Report 

A report which outlines how the development will comply with the accessibility requirements of 
the Disability Discrimination Act 1992 and the National Construction Code. The report is to be 
prepared by a suitably qualified person and demonstrates how the proposed development 
provides easy access and useable areas for everyone. 

For applications or constrained sites where 
the ability to comply without modifications is 
unclear. 

https://humanrights.gov.au/our-work/disability-rights/brief-guide-disability-discrimination-act
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Acoustic Report 
A report that assesses the likely noise impacts of a proposal and recommends design solutions to 
ensure compliance with noise regulations and protect nearby sensitive receivers in accordance 
with the North Sydney Development Control Plan 2025. 

For certain developments (refer to Matrix) 
near significant existing noise sources including 
major roads, railway lines and noisy 
developments. Also for certain developments 
(refer to matrix) that will potentially impact 
upon existing residential development and 
sensitive noise receivers. 

Arborist Report 

A report which assesses the impact of the development upon existing trees. This report assesses 
tree health and outlines the impact of development on trees, including impact from construction 
access. Any pruning required should be identified including the amount of pruning and the impact 
on the tree health. The report should include recommendations for retention or removal, and 
measures to mitigate impacts to trees during construction.  

The report must be prepared by an Arborist with a minimum Level 5 Diploma in Horticulture 
(Arboriculture) or AQF Level 5 in Arboriculture and $2 million professional indemnity insurance. 

 

For developments that are likely to impact 
upon private and public trees in the North 
Sydney LGA. 

BCA Report 
A Report prepared by a certifier to confirm the building will comply with the National Construction 
Code performance requirements or justify any alternative solutions. 

 

Refer to Matrix. 

Bush Fire Report 

A report which demonstrates how the development on bush fire prone land will comply with 
Planning for Bush Fire Protection 2019. The report must be prepared by a Bushfire Planning and 
Design Accredited Practitioner. 

 

For certain developments (refer to matrix) on 
bush fire prone land. 

Civil Engineering Plans 

Detailed technical plans prepared by a qualified civil engineer that illustrate how essential 
infrastructure components will be delivered and integrated with the development. These drawings 
typically include: 

• Site grading and finished levels 

• Roadworks, footpaths, kerb and gutter 

• Stormwater drainage systems, pits and pipes 

• On-site detention (OSD) systems 

• Driveway and vehicle access design 

• Utility services layout (water, sewer, electrical conduits) 

 

For developments involving significant site 
works, new public domain interfaces, 
alterations to road or drainage infrastructure, 
or where engineering certification is needed for 
stormwater or access. 
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Contamination 
Report/Remediation 
Action Plan 

A report which assesses any site contamination and sets out a strategy to clean up the land to 
make it suitable for its intended use in accordance with the State Environmental Planning Policy 
(Resilience and Hazards) 2021 and council’s Contaminated Lands Policy. The report must be 
prepared by a suitably qualified geotechnical consultant. 

 

Refer to Matrix. 

Design Verification 
Statement 

• A Statement prepared in accordance with Section 29 of the Environmental Planning and 
Assessment Regulations 2021. The statement must be prepared by a suitably qualified person.  

• Prepared by a qualified designer for a residential apartment development. The document 
confirms design quality principles and verifies the objectives of the apartment design guide have 
been achieved. 

 

For residential flat buildings and shop top 
housing developments. 

Efficient Use of 
Resources Commitment 
Table 

This commitment table is to be completed for all development applications for commercial or 
mixed use developments that have a non-residential gross floor area less than 5000m². 

For commercial developments and the 
commercial component of mixed-use 
developments. 

Environmental Impact 
Statement 

A report that outlines how the proposal could affect natural or built environments and suggests 
mitigation measures. Statement which complies with Part 8 of the Environmental Planning and 
Assessment Regulations 2021. 

For developments classified as designated. 

Flood Report 
A report which demonstrates how the development on flood prone land will comply with Council’s 
Floodplain Risk Management Study. The report must be prepared by a suitably qualified and 
experienced civil engineer. 

For certain developments (refer to matrix) on 
flood prone land. 

Fire Safety Schedule 
A schedule that lists existing and proposed fire safety measures (e.g. alarms, hydrants, sprinklers) 
that must be installed and maintained in the building 

Refer to Matrix. 

Fire Safety Upgrade 
Report 

A Report that outlines additional fire safety measures to bring older buildings into compliance 
with current fire safety standards. 

Refer to Matrix. 

Geotechnical Report 

A Report that outlines ground stability, rock/soil types, excavation impacts. Required for 
basement levels, excavation near boundaries, or steep slopes. The report should be prepared by 
a suitably qualified geotechnical Engineer. 

 

If the proposal includes a building addition and 
excavation below existing ground level. 
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Heritage Impact 
Statement  

A document which assesses and manages the development’s heritage impacts in accordance with 
The Burra Charter. The document must be prepared by a suitably qualified and experienced 
heritage consultant. 

For developments involving: 

• heritage items or on sites within heritage 
conservation areas, 

• development within the vicinity of heritage 
items or heritage conservation areas, or 

• development within an identified significant 
view corridor 

Photomontage 
Image or 3D rendering showing the proposed building in its real-world context to help illustrate 
scale and visual impact. 
 

Refer to Matrix. 

Public Art Plan 
Outlines the approach to integrating public art into major developments and aligning with any 
council art strategies or requirements. 
 

Refer to Matrix. 

Plan of Management 

A plan that describes how ongoing operations (e.g. hours, waste, noise, deliveries) will be managed 
to limit impacts on neighbours or the public.  The plan should demonstrate how a proposal will be 
managed to minimise adverse amenity impacts. 
 

A typical plan may include: 
 

• type of business 
• number of employees 
• expected number of customers or clients 
• hours and days of operation 
• number of patrons and building safety for entertainment venues 
• plant, machinery and production processes 
• type and quantity of goods handled 
• arrangements for transport, loading and unloading of goods 
• hazardous materials and processes 
• noise controls 
• complaints management 
• servicing arrangements 

 

Refer to Matrix. 

Reflectivity Report 
A report that assesses the glare potential of building materials on pedestrians and drivers and 
recommends solutions if necessary. Refer to Matrix. 
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Structural Engineer’s 
Report 

A report that assesses the stability and conditions of existing structures or supports proposed 
demolition.  May be required for development proposals where the existing condition is used to 
substantiate demolition, damage or removal or as otherwise required by Council. 

Refer to Matrix. 

Section J Report 

A report that outlines how a Class 2–9 building (non-residential or multi-unit residential) complies 
with Section J of the National Construction Code (NCC), which deals with energy efficiency 
requirements for commercial and large residential buildings. 

  The report is usually prepared by a qualified building consultant and includes: 
• Building fabric performance (insulation, glazing, thermal breaks)
• Lighting and artificial ventilation requirements
• Heating, cooling, and hot water system efficiency
• Building sealing and energy metering provisions

When it’s required: 
For all Class 2–9 buildings (excluding sole 
occupancy dwellings under 300m²), to 
demonstrate compliance with national energy 
standards. 

Social Impact 
Statement 

An assessment which considers the social impacts of the development and assesses the effects of 
a development on local community wellbeing, services, and social cohesion. 

For developments involving sensitive land 
uses in proximity to existing licensed premises, 
premises with gaming machines, sex services 
premises and restricted premises. Also, for 
developments involving licensed premises, 
premises with gaming machines, sex services 
premises and restricted premises in proximity 
to existing sensitive land uses.  

Swept Path Diagrams 
Diagrams which demonstrate that the largest vehicle that will access the site can manoeuvre into, 
through and out of in accordance with the Australia Standard 2890. 

For developments that require access by 
commercial vehicles or those with 
restricted/difficult access. 

Traffic Management 
Report 

A report which assesses the traffic, access and parking impacts of the development upon the 
surrounding road and intersection network and models traffic generation taking into account the 
traffic generation from existing developments in the area. The report is to be prepared by a 
suitably qualified and experienced traffic engineer. 

For larger scale developments, or those likely 
to be traffic generating. 

Visual Impact 
Assessment 

A report that identifies and determines the value, significance and sensitivity of a landscape and 
shared view corridors, and the developments’ impacts upon it, in accordance with the Land and 
Environment Court Policy: Use of Photomontages and Visualisation Tools. The report is to be 
prepared by a suitably qualified view loss expert. 

For developments that may compromise views 
to adjoining developments. Real Estate images 
will not be accepted. Focal length and lens size 
must be included within the imagery 
assessment. The use of Generative AI will also 
not be accepted. 



A P P L I C A T I O N  I N F O R M A T I O N  M A T R I X  
MAJOR RESIDENTIAL AND OTHER DEVELOPMENT    PAGE 11   

   

Waste Management 
Plan 

Explains waste handling during demolition, construction, and occupancy. Required for all DAs. 
Must include volumes, disposal locations, and bin access in accordance with Council’s Waste 
Management Plan. 
 

For all developments. 

3D Building Height 
Plane 

A Diagram which shows a 3D image of the development and a height plane showing the maximum 
building height development standard for the site. Contraventions must be clearly legible with 
annotations providing the extent of the contravention at each location. 

For large developments with maximum 
building height development standard 
contraventions. 

 
 

https://www.northsydney.nsw.gov.au/downloads/file/163/waste-management-plan-form
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Additional Requirements 

Naming Convention All plans and documentation must be named appropriately as shown below: 

- Documents
o Name of Report, Date of Report, Property Address

- Plans
o Name of Plan, Plan Number, Revision Number, Property Address

Scale Plans must be to scale of 1:100 @ A3, landscape 

Detail Plans must show new/proposed work in colour 

Type Hand drawn plans or scanned copies of previous plans are not accepted within a proposed plan set. All documents are 
to be electronic and saved as a PDF no larger than 300MB.

Age of Documents Council does not accept historic documents. Any document older than 3 months old will be required to be updated to 
reflect relevant planning controls and site conditions at the time of lodgement. 
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