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APPLICATION INFORMATION MATRIX

Minor Residential and Other Development

Pursuant to Section 24 of the Environmental Planning and Assessment Regulations 2021 and the NSW Department of Planning and Environment Application Requirements the
details sought in the accompanying checklist must be provided. Failure to provide all required documentation at an acceptable standard will result in your application being
returned.

Notification Plan

Owner’s Consent

X

Party Wall Consent

Strata Consent and Minutes of AGM

Property Title

ASIC Search

Estimated Development Cost

Statement of Environmental Effects

Clause 4.6 Variation Request
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Survey Plan
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BASIX Certificate

Site Plan
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Demolition Plan



https://legislation.nsw.gov.au/view/html/inforce/current/sl-2021-0759#sec.24
https://www.planning.nsw.gov.au/sites/default/files/2023-02/application-requirements.pdf
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Floor Plans ® ® ° X
Elevations and Sections L ® ° °
Landscape Plans L4 O X @) °
Shadow Diagrams ® ) X O X
Materials and Colours Details L ® X ° o)
Stormwater Drainage Plan o o o ° °
Erosion & Sedimentation Control Plan ® o x @) ®
Subdivision Plan o X o X X
Arborist Report o o o O o}
Bush Fire Report o o o O X
Flood Report o o o o o}
Geotechnical Report o o X O ¢}
BCA Report / Upgrade Report o ) ) O x
Heritage Impact Statement o O @) O @)
Visual Impact Assessment o O x X X
Waste Management Plan o ® O [ ] [ J
® Information required O Information may be required (refer to Information Guide) X Information not required

Note. Council may require additional information to that listed in the matrix due to site constraints, unique development proposals and policy requirements. In addition, detailed
assessment of your application may require the provision of additional information in accordance with Section 36 of the Environmental Planning and Assessment Regulations
2021. For advice contact Council on 9936 8100 or council@northsydney.nsw.gov.au.



https://legislation.nsw.gov.au/view/html/inforce/current/sl-2021-0759#sec.36
mailto:council@northsydney.nsw.gov.au.
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Document Glossary and Information Guide

lnformation

Requirements

When is the Information Required?

INotification Plan

A4 (one page) site and elevational plan with applicant and site details, true north, date, and
architect/draftsman. Required for developments that need public notification.

For all developments required to be notified in
accordance with Council’s Community
Engagement Strategy

Owner’s Consent /
Party Wall Consent
/ Strata Consent

Signed consent from all owners of the land (or strata/body corporate if applicable). Required for all
applications at the time of lodgement.

For all developments

|Property Title ] N S ] . )
Titles and property certificates provide information about a specific parcel of land. Document is to
. . . . . For all developments
include: Land ownership name (resisted proprietor), encumbrances, caveats and notices.
ASIC Search An ASIC search is a search of the Australian Securities and Investments Commission (ASIC) registers . .
. , . . . . X Refer to matrix. Required to support owners
used to verify a company's legal status and obtain information such as its ACN, registered office consent
address, directors, company history, and other corporate records. )
Estimated ine estimate of the devel i d ith Clause 6 of the Envi /
Development Cost A genyme estimate of the deve opment costin ac;or a.nce with Clause 6 of the En\{/ronmenta .
/ Cost Summary Planning and Assessment Requlations 2021, Planning Circular PS 24-002 and Councils Development Refer to matrix
IReport Application Cost Summary

Statement of
Environmental
Effects

The statement must:
« describe the site and development,

« detail the development’s consistency with all applicable legislation, environmental planning
instruments and policies,

« describe the likely environmental impacts of the development, and
« describe how the development will mitigate the likely environmental impacts

For all developments. Modifications must clearly
consider Section 4.55 including the relevant
subclause, identify all conditions to be modified
and where required, propose alternative
wording. SEE’s must be prepared by a suitably
qualified professional.

IClause 4.6
\Variation Request

Where a proposal doesn’t comply with the development standards in the North Sydney Loca

Environmental Plan 2013, Council may consider an exception where strict compliance is unreasonable
or unnecessary.

Refer to Matrix

Survey Plan

Prepared by a registered surveyor showing site boundaries and fencing, existing structures, RLs,
easements, adjoining structures/heights, windows. Council’s practice is to only consider survey’s that

Refer to Matrix



https://www.northsydney.nsw.gov.au/downloads/download/592/community-engagement-strategy
https://www.northsydney.nsw.gov.au/downloads/download/592/community-engagement-strategy
https://www.northsydney.nsw.gov.au/downloads/file/4944/development-application-owners-consent-form
https://legislation.nsw.gov.au/view/html/inforce/current/sl-2021-0759#sec.6
https://legislation.nsw.gov.au/view/html/inforce/current/sl-2021-0759#sec.6
https://www.planning.nsw.gov.au/sites/default/files/2024-02/planning-circular-ps-24-002.pdf
https://www.planning.nsw.gov.au/sites/default/files/2024-02/planning-circular-ps-24-002.pdf
https://www.northsydney.nsw.gov.au/downloads/download/503/development-application-cost-summary
https://www.northsydney.nsw.gov.au/downloads/download/503/development-application-cost-summary
https://legislation.nsw.gov.au/view/html/inforce/current/epi-2013-0411#sec.4.6
https://legislation.nsw.gov.au/view/html/inforce/current/epi-2013-0411#sec.4.6
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are accurate and reflect existing site conditions. Historic surveys will not be accepted.
A certificate which certifies that the development will comply with the NSW Government’s energy and | For residential development excluding
water reduction targets subject to certain commitments. All BASIX commitments that the certificate | renovations to an existing dwelling with a value
states must be shown on the proposed plans for the development, and prepared in accordance with | less than $50,000 and swimming pools or spas
IBASIX Certificate the requirements of the State Environmental Planning Policy (Sustainable Buildings) 2022. with a capacity less than 40,000 litres as per the
definitions within the Environmental Planning
and Assessment (Development Certification and
Fire Safety) Requlation 2021.
. Must show site boundaries, contours, buildings/vegetation, demolition, easements, driveways,
Site Plan gs/veg y For all developments

dimensions and structures on boundaries.

IDemolition Plan

A plan which details all buildings and structures to be demolished clouded/outlined in red.

For developments that include demolition

IFloor Plans

Show all levels, dimensions, room names, finished floor levels (RLs). Required where new work or
buildings are proposed.

Refer to Matrix. Existing and proposed plans
must be provided

[Elevations and
Sections

Required for all new buildings. Include all sides, RLs, roof heights and existing/proposed ground levels,
cross sections and long sections included.

For all developments. Existing and proposed
plans must be provided

Shadow Diagrams

Show 9am, 12pm and 3pm shadows on 21 June (winter solstice). For larger or more constrained sites,
sun eye or hourly diagrams may be required.

For developments > two storeys high that will
impact upon surrounding residential
development and residential developments
where compliance with solar access
requirements is unclear.

Materials and
Colours Details

Required where new external works are proposed. Provide schedules and sample images. For larger
developments, a materials board and or 3D physical model may be required.

Refer to Matrix

ILandscape Plans

Prepared by a qualified landscape professional. Shows tree retention/removal, new planting, surface
treatments, levels, fences and drainage. The Plan should also include plant species, number and pot
size.

For post consent requirements any Landscape
Plan should include engineering and planting
specifications (for street tree plantings refer to



https://www.planningportal.nsw.gov.au/development-and-assessment/basix
https://legislation.nsw.gov.au/view/html/inforce/current/epi-2022-0521
https://legislation.nsw.gov.au/view/html/inforce/current/sl-2021-0689#sch.2
https://legislation.nsw.gov.au/view/html/inforce/current/sl-2021-0689#sch.2
https://legislation.nsw.gov.au/view/html/inforce/current/sl-2021-0689#sch.2
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The Plan should also consider both replacement of canopy trees removed and planting of new canopy | Council’s Engineering Specifications).
trees where appropriate.

Stormwater A plan which shows the development’s method of stormwater drainage and includes contours (to
Australian Height Datum). The plan should identify the strategy for managing stormwater runoff on site | Refer to Matrix

IDrainage Plan

including detention, discharge points, and any required easements.

[Erosion and
Sedimentation
IControl Plan

Details how the site will be managed to prevent stormwater pollution, erosion and sedimentation.

Refer to Matrix

Subdivision Plan

A plan prepared by a Registered Surveyor in accordance with the Surveying and Spatial Information Act
2002. The proposed subdivision layout should demonstrate how a site will be subdivided including lot
boundaries, dimensions, and service infrastructure. Should be accompanied by a Draft Instrument for
easements, and include:

e Existing and proposed lot boundaries
e Relationship of the lot(s) to existing roads
e Proposed boundary dimensions (metres) and lot areas (square metres)

e Preliminary engineering drawings of any work to be carried out under Subdivision Works
Plan/Certificate (refer requirements for Civil Engineering drawings)

e Proposed easements and rights-of carriageway including any party wall

e Conceptual, existing and/or approved building footprint(s)

For existing lots, the application is to confirm
that no subdivision works are required as a
result a of the proposal, i.e stormwater, sewer
or internet cables or easements for services.

For new subdivisions that require a SWC,
engineering and service plans should be
provided to support the proposal.

For stratum subdivisions, documentation
should also include a copy of the draft agreed
building management statement that details
the agreed easements for emergency egress
and shared fire services.

Arborist Report

A report which assesses the impact of the development including proposed stormwater, upon existing
site, neighbouring and public trees. This report assesses tree health and outlines the impact of
development and construction on trees, including recommendations for retention or removal and tree
protection requirements as per the relevant Australian Standard for tree protection on construction
sites.

The report needs to consider construction methods, including of hoardings, scaffolding and delivery of
material and equipment on site, pruning specifications and likely requirements for construction zones.

Refer to Matrix



https://legislation.nsw.gov.au/view/whole/html/inforce/current/act-2002-083
https://legislation.nsw.gov.au/view/whole/html/inforce/current/act-2002-083
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The report must be prepared by an Arborist with a minimum Level 5 Diploma in Horticulture
(Arboriculture) or AQF Level 5 in Arboriculture and $2 million professional indemnity insurance.

Bush Fire Report

A report which demonstrates how the development on bush fire prone land will comply with Planning
for Bush Fire Protection 2019. The report must be prepared by a Bushfire Planning and Design
Accredited Practitioner

For certain developments (refer to matrix) on
bush fire prone land

IFlood Report

A report which demonstrates how the development on flood prone land will comply with Council’s
Floodplain Risk Management Study. The report must be prepared by a suitably qualified and
experienced civil engineer.

For certain developments (refer to matrix) on
flood prone land

Geotechnical

A Report that outlines ground stability, rock/soil types, excavation impacts. Required for basement

If the proposal includes works or excavation below

Upgrade Report

performance requirements or justify any alternative solutions.

Report levels, excavation near boundaries, or steep slopes. The report should be prepared by a suitably existing ground level
qualified geotechnical Engineer.
BCA Report /| AReport prepared by a certifier to confirm the building will comply with the National Construction Code

Refer to Matrix

[Heritage Impact
Statement

A document which assesses and manages the development’s heritage impacts in accordance Council’s
planning controls. The document must be prepared by a suitably qualified and experienced heritage
consultant.

For developments involving:

« heritage items or on sites within heritage
conservation areas,

« development within the vicinity or the
curtilage of heritage items or heritage
conservation areas.

Visual Impact

A report that identifies and determines the value, significance and sensitivity of a landscape and shared
view corridors and the developments impacts upon it, in accordance with the Land and Environment

For developments that may compromise views to
adjoining developments. Real Estate images will
not be accepted. Focal length and lens size must

Assessment Court Policy: Use of Photomontages and Visualisation Tools. The report is to be prepared by a suitably . o .
- - be included within the imagery assessment. The
qualified view loss expert. . .
use of Generative Al will also not be accepted.
Waste Explains waste handling during demolition, construction, and occupancy. Required for all DAs. Must

Management Plan

include volumes, disposal locations, and bin access in accordance with Council’s Waste Management
Plan.

For all developments



https://www.rfs.nsw.gov.au/plan-and-prepare/building-in-a-bush-fire-area/planning-for-bush-fire-protection
https://www.rfs.nsw.gov.au/plan-and-prepare/building-in-a-bush-fire-area/planning-for-bush-fire-protection
https://connect.fpaa.com.au/Connect/Registers/BPAD_register.aspx
https://connect.fpaa.com.au/Connect/Registers/BPAD_register.aspx
https://www.northsydney.nsw.gov.au/development-regulatory-documents-policies-plans/floodplain-management-study-plan#:~:text=Our%20Floodplain%20Risk%20Management%20Study%20and%20Plan%20%28FRMS%26P%29,impact%20of%20flooding%20now%20and%20in%20the%20future.
https://lec.nsw.gov.au/documents/policy/PPL-15_Policy_Use_of_Photomontages_and_Visualisation_Tools.pdf
https://lec.nsw.gov.au/documents/policy/PPL-15_Policy_Use_of_Photomontages_and_Visualisation_Tools.pdf
https://lec.nsw.gov.au/documents/practice-notes/Practice_Note_-_Use_of_Generative_Artificial_Intelligence_UPDATED.pdf
https://www.northsydney.nsw.gov.au/downloads/file/163/waste-management-plan-form
https://www.northsydney.nsw.gov.au/downloads/file/163/waste-management-plan-form
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Additional Requirements

Naming Convention All plans and documentation must be named appropriately as shown below:

- Documents
o) Name of Report, Date of Report, Property Address

- Plans
o Name of Plan, Plan Number, Revision Number, Property Address

Scale Plans must be to scale of 1:100 @ A3, landscape

Detail Plans must show new/proposed work in colour
Any modification applications must be clearly detailed on plans, and either colour coded or clouded in red
Any approved works, or works obtained under a different consent pathway should also be clearly identified on plans

Type Hand drawn plans or scanned copies of previous plans are not accepted within a proposed plan set. All documents are
to be electronic and saved as a PDF no larger than 300MB

Age of Documents Council does not accept historic documents. Any document older than 3 months old will be required to be updated to
reflect relevant planning controls and site conditions at the time of lodgement.
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